
 

  

JOB DESCRIPTION 
Position Title: School Nurse 
Department: Medical 
Reporting to: Head of Boarding and Medical Center, School Principal and Business & Financial Manager
 
JOB PURPOSE 
To provide a high standard of service within NMC guidelines to students, members of staff and any   
visitors while on site, operating within the Safeguarding guidelines. Maintain and monitor the welfare  
to students, medically.  Effectively communication with students and Staff.  Maintain stock levels,   
records and general administration of the Medical Centre.   
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1. To be professional at all times. 
2. Adhere to the NMC Code of professional conduct and be conversant with the scope 
Of all professional practice and other NMC advisory papers 
3. Use evidence-based practice to develop and maintain a high quality of nursing care 
to the students and ensure that a code of confidentiality is developed and adhered to. 
4. To be aware of all the Safeguarding guidelines, along with the Designated  
Safeguarding Lead’s (DSL) contact details, also the Deputy DSL. 
5. To complete all appropriate paperwork/administration in line with AHS policies. 
6. To promote health education throughout the school population 
7. take part in the delivery of Advising Lessons, as required, and to support teaching 
Staff as appropriate 
8. ensure the provision of the access to a range of publicity materials on issues 
Relating to student health 
9. keep up-to-date with current health promotion initiatives 
10. teach first aid as appropriate 
11. be aware and have involvement of health and safety issues within the school 
affecting staff, children or the environment 
12.  deal with and all accidents in line with policy and procedure 
13. work closely with other members of the Medical team to ensure seamless and  
Continuous care, and with school management and administrative staff, academic and 
pastoral staff, including house parents. 
14. communicate with parents, following agreed protocols 
 

 
NURSING DUTIES 
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1. organise and run nurse drop-in clinics (within agreed level of competence) 

2. provide first aid and emergency care and treatment as necessary, including maintaining 
stocks of all school first kits 

3. provide a confidential counselling and health advice service as appropriate 

4. carry out child and adolescent surveillance programs in conjunction with the rest of the 
nursing and medical team 

5. follow good practice and specific directives on immunization procedures relevant to 
the school population and individuals 

6. operate procedures for control of infectious diseases 

7. contribute to the school policy development as it applies to the health and well being 
of students. 

8. follow procedures for the safe disposal of clinical waste 

9. be aware of recommended safe storage, usage and disposal of medical supplies and  
and drugs and maintain within guidelines 

10. maintain treatment room stock, in a safe, hygienic and tidy manner 



 

  

11. organise visits to the doctor’s surgery, including advising students to attend and 
referring to the GP surgery as appropriate 

12. arrange for boarding children to attend any med8ical, dental or other health  
appointments as necessary 

13. assess, implement and evaluate in-patient care of students admitted to the Medical 
Clinic (within agreed level of competence) 

 
ADMINISTRATIVE DUTIES 
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1. maintain medical records accurately, confidentially and safely 
2. keep nursing records to a high standard ensuring the accurate and rapid retrieval of 
Information 
3. record dispensing of drugs following drug protocols 
4. maintain general office procedures 

 
COMPETENCIES 
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a) knowledge and experience of providing first aid and the care of children with  
chronic illnesses 
b) experience and skills of leading a team preferred 
c) meets objectives on own initiative; committed to continuous self-development;  
willingness to attend appropriate ongoing training/updating 
d) clear, concise, timely and appropriate oral and written communication 
e) listens well and understands others’ needs and perspectives 
f) flexible, co-operative, helpful, self-aware, collaborates well, ability to work alone 
and as part of a team 
g) systematic, efficient, meets agreed priorities 
h) investigative, adaptable, prepared 
i) willing and able to initiate significant development in order to establish best  
practice in the school 
j) good basic keyboard skills 
k) able to undertake all the physical requirements of the post and use equipment 
according to health and safety guidelines 

 
EDUCATION 
 Professional Nursing  Qualification – a registered nurse either on part 8 or 15 of the  

NMC register with relevant post-registration experience or on part 1 and possessing  
a specialist practitioner school nurse qualification 

 
PACKAGE 
 Hours:  This is a full-time shift rota position (hours to be explained on request) and 

the post holder is expected to work flexibly to meet the student and school medical  
needs. 
Nurses are expected to sleep on site during nights on duty.  Single accommodation is 
provided free of charge, but subject to benefits in kind regulations, within the school 
building.  When students require overnight supervision in the Clinic, the nurse on duty 
will remain within the Clinic. 

 Salary: Ashwicke Hall School does not operate a pay scale.  There is an annual  
performance related appraisal which inform decisions regarding individual pay levels 
for the following academic  year. 

 




